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The Colorado Society of Certified Public Accountants (CSCPA) is the statewide, 

not-for-profit, professional association serving Colorado CPAs and the public for 

over 100 years.  Founded in 1904, the CSCPA comprises over 8,700 members who 

live and work in Colorado, as well as across the globe. The CSCPA supports its 

members in providing quality professional services to serve the public interest.

The CSCPA developed this workbook to help you successfully 

manage your financial life. There are resources available to the public 

on the CSCPA Web site including help finding a CPA. 

Go to www.cocpa.org and search under For The Public.

A special thank you to Habitat for Humanity for  

partnering with us to put this manual together.
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Having control over your spending habits 

takes you one step closer to being in charge 

of your life. Do you feel like you never have 

enough money to get ahead? Do you have 

a financial plan for your future? Would you 

like on-on-one help in developing a spending 

plan? This course will provide tools you can 

use to achieve your financial goals.

2 3

Introduction: 
Why Is Proper Financial Management 
Essential to a Successful Future?

Martin	is	a	new	homeowner,	and	is	

raising	a	2-year-old	daughter,	Nina.	

A	year	ago,	Martin	and	his	wife,	

Anna,	purchased	a	home.	Martin	

worked	as	an	auto	mechanic,	and	

Anna	was	a	stay-at-home	mom.	

The	couple	divorced	after	Anna	decided	

to	leave.	Martin	was	stuck	with	the	

mortgage	payments,	homeowner	

insurance,	attorney	fees,	child	care	

costs,	and	$12,000	of	credit	card	debt.

Although	Martin	had	changed	his	

spending	habits	after	the	divorce,	

he	had	missed	two	mortgage	

payments	in	the	past	year.	He	met	

with	a	financial	counselor,	Kathy,	

to	talk	about	the	problem.

“I	know	it’s	frustrating,	Martin,”	

said	Kathy.	“Homeowners	have	

extra	expenses	that	renters	don’t	

have.	You	have	to	watch	out	

and	plan	for	those	bills.	It’s	hard.	

But	in	the	end,	it’s	worth	it.”

Kathy	told	Martin	that	she	understood	

the	financial	hardships	of	divorce,	but	

that	he	still	had	to	pay	his	bills.	She	gave	

Martin the name and telephone number 

of	a	credit	counselor,	who	would	help	him	

with	financial	planning	and	budgeting.

Martin	met	with	the	counselor,	developed	

a	savings	plan,	and	began	to	follow	it.	It	

was	difficult	at	first,	but	he	never	missed	

another	mortgage	payment,	and	within	

a	few	years	had	paid	off	his	debts.
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Martin’s Story

1. Do I have and follow a monthly spending plan?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	get	by.

e.	No,	I	have	no	idea.

2. Do I have enough money saved to cover eight 

months of living expenses if I have no income?

a.	Yes,	definitely.	

b.	Some	of	it.

c.	A	little	of	it.

d.	No,	but	I	think	I	can	get	by.

e.	No,	but	I	would	like	to.

3. Do I know how I can benefit from tax laws?
a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

4. Do I know what kinds of insurance I should 

have to protect myself and my family?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

5. Do I know how to make a plan to pay 

off my debt and start saving?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

6. Do I know how to budget realistically so 

I have a little money left over for fun?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

7. Do I understand how insurance works?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

8. Do I understand how my credit 

score is determined?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

How Ready Am I?
The following questions will show you the areas you need to work on to build a strong financial future. Each 

question relates to at least one subtopic of the course. Circle the answer that best applies. Refer to the key 

after the questions.

Key
For	each	of	the	questions	for	which	you	
answered	C,	D	or	E,	the	corresponding	
subtopics	below	should	be	your	focus:	

For	questions	1	and	6:	Monthly	Spending	Plan

Questions 2 and 5: Debt and Savings Plan

Question 8: Good Credit

Question	3:	Benefiting	from	Tax	Laws

Questions 4 and 7: Understanding Insurance
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Set Your Goals
You must have a plan. A plan lets you control your destiny rather than be a “victim” of random choices.  

“A failure to plan is a plan to fail.”

The	first	step	is	to	make	a	list	what	you	want	to	achieve	in	life	financially	(your	goals).		One	way	to	determine	your	 

goals	is	to	ask	yourself,	“What	am	I	passionate	about?”

Make	your	list	in	the	order	of	things	you	really	want.		If	you	are	married	or	living	with	a	partner,	you	must	both	make	 

separate	lists	of	your	goals.		Then	compare	your	lists	and	see	what	you	have	in	common.		Do	you	both	want	 

the	same	things?		It’s	important	as	a	couple	to	agree	on	what	needs	to	be	accomplished	first.		You	must	be	a 

	team	working	together	to	accomplish	your	plans.

As	children	we	always	have	grand	“dreams”	or	goals.		As	adults,	with	many	challenges	and	daily	routines,	we	 

forget	how	to	dream,	or	don’t	take	the	time.		Ask	yourself,	“If	I	could	DO,	BE	or	HAVE	anything	I	want,	what	 

would	that	be?”	What	ARE	you	passionate	about?	Start	making	your	list.

Start	writing	down	some	of	your	goals.		Complete	the	Four	Simple	Steps	For	Setting	Financial	Goals.

TIP: Review your dreams and goals often — at least monthly. Revise as needed.

•	 Being	debt	free?

•	 Owning	a	home?	

•	 Purchasing	a	vehicle?

•	 Education?

•	 Taking	a	vacation?

•	 Paying	for	college?

Step 2: Break	each	financial	goal	down	into	several	short-term	(less	than	1	year),	medium-term	(1	to	3	years),	
and	long-term	(5	years	or	more)	goals.	For	example:

•	 Short-term Goals	may	be	gaining	control	over	your	money	and	establishing	an	emergency	fund.

•	 Mid-term Goals	may	be	buying	a	car,	going	on	vacation,	or	paying	off	credit	card	debt.

•	 Long-term Goals	may	include	saving	for	college	or	retirement.

Be	specific:	Decide	exactly	what	you’re	going	to	do	differently	to	meet	the	goal.	For	

example:	“I	will	pay	an	extra	$25	on	my	credit	card	bill	every	month.”

Be	realistic:	Allow	for	spending	money	for	small	items	you	enjoy.

Be	public:	You’re	more	likely	to	meet	your	goals	if	you’ve	told	others	about	them	and	ask	for	their	support.

Step 3: Educate	yourself	about	money	matters.	See	the	Resources	on	page	32	for	some	great	web	sites	to	start	
with.	Read	magazines	and	books	and	check	out	Web	sites	about	money.	With	a	little	effort,	you	can	learn	enough	

to	make	educated	decisions	that	will	increase	your	financial	condition.	Then,	identify	small,	measurable	steps	you	

can	take	to	achieve	these	goals,	and	put	this	action	plan	to	work.

Step 4: Set	a	time	to	review	your	progress.	Evaluate	your	progress.	Determine	if	your	plan	is	working.	If	you’re	
not	making	progress	toward	a	particular	goal,	re-evaluate	your	approach	and	make	changes	as	necessary.

“Small changes today. Big bucks tomorrow.”

 Goal Date to 
Achieve It

How much 

each month

1 

2 

3 

4 

Four Simple Steps For Setting Financial Goals

Step 1: Get	to	know	yourself.	Spend	some	time	reflecting	on	your	good	and	bad	financial	habits.		Then,	identify	
and	write	down	the	things	you	really	want	to	strive	for—things	that	keep	you	excited	and	motivated.		Some	

examples	are	gaining	control	over	your	money,	having	an	emergency	fund,	saving	to	send	yourself	or	your	kids	to	



This	category	is	often	miscalculated.	There	

are	three	types	of	monthly	expenses:

A. Predicted Monthly Expenses – Bills and 

expenses	you	know	are	coming	every	month,	

such	as	food,	utility	bills,	and	mortgage	payment.

b. Predicted Yearly and Non-Monthly 

Expenses – Bills that you pay once or a 

few	times	a	year,	such	as	insurance.	Divide	

the	total	payments	for	the	year	by	12	to	

come	up	with	a	monthly	savings	amount.	

This	way	you	will	have	the	money	to	pay	

the	full	amount	when	it	comes	due.	

c. Unpredictable Expenses	–	Oil	changes,	

new	tires,	and	occasional	repairs	to	your	car	

are	a	good	example.	You	should	put	aside	

some	money	each	month	for	expenses	like	

these	that	are	likely	to	come	up	each	year.

Martin’s Example: 

Predicted Monthly Expenses – 

Martin pays	his	mortgage	monthly.	He	

budgets	that	amount	each	month.

Predicted Yearly and Non-Monthly 

Expenses – Martin pays his car insurance 

every	three	months.	He	budgets	one	

third	of	that	every	month	so	he	will	have	

the	money	when	the	bill	comes	due.	

Unpredictable Expenses – Martin includes 

possible alimony in his monthly spending plan 

because	he	knows	the	court	might	order	him	

to	pay	it,	and	he	does	not	want	to	be	caught	off	

guard.	He	also	includes	money	for	occasional	

doctor	visits	for	Nina,	because	toddlers	have	

frequent	illnesses,	like	inner	ear	infections.	

YoUr ExPENSES: If available, use your 

own bills, receipts or other records for 

the spending plan amounts below.

Monthly	Expenses Monthley Spending 

House	Payment

Gas/Electric

Water

Trash	Collection

Cable	TV

Home	and/or	Cell	Phones

Child Care

Alimnoy/Child	Support

Groceries

Loans/Credit	Card	Payments

Car Payment

Gas

Pet Care

Lawn	care

Extra	for	Car	repairs

Bus/Light	Rail

Car,	Life,	and	Helath	Insurance

Doctor visits/Dentist

Home	Repairs

Gifts

Prescriptions,	vitamins,	ect.

Cosmetics/Hair/Nails

Clothing

Dry Cleaning 

Entertainment

Snacks/Restaurants

Expense	Subtotal

Net Income

(Income minus Expenses)
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Why is a Monthly Spending Plan Useful? 

The Four Major Questions 

•	 We will use Martin’s story as an example. If you brought receipts, bills, pay stubs or other financial 
documents, use them to complete your portion of this exercise. Use a pencil so you can make changes.

The	first	step	is	to	determine	your	total	monthly	income.	Use	the	form	below.	

Include	all	sources	of	income,	not	just	your	salary	or	wages.

Martin’s Example:	In	Martin’s	case,	he	included	his	wages	from	his	job	as	an	auto	mechanic.	He	also	

included	money	from	friends	and	family	for	minor	auto	repair	work	under	Tips and bonuses

Your Income: If available, use your check stubs or other income records.

1. calculating Income:  What is your income  

each month? 

2. Monthly Expenses: What are your monthly 

expenses	—	including	yearly	and	quarterly	expenses	

that	require	monthly	savings	in	order	to	pay?	

3. buffer Savings: How	much	do	you	need	to	

save	each	month	for	a	future	financial	crisis?	

4. Putting it All Together: Can you pay these 

expenses	and	save	with	your	current	income?	

How	can	you	make	the	spending	plan	work?	

Your	answers	to	these	five	questions	are	the	basics	for	creating	a	monthly	spending	plan:

1. Calculating Income: What is your monthly income?

Income per month Amount
Wages/salary

Tips	or	Bonuses
Child	Support/Alimony
Public	Assistance	 
(food	stamps,	unemployment)
Social Security/

Supplemental Security Income

Disability

Other
Total Monthly Income

2. Monthly Expenses: What Are Your Expenses Each Month? 

A monthly spending plan can help you track finances, prepare for unexpected expenses, and 

keep spending under control. But you must follow the spending plan for it to work. 
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3. Buffer Savings: How Much Do You Need to Save Each 
Month for Future Financial Crisis?

Buffer	Needed How	Much	Put	into	

Savings Per Month?

Date	to	Achieve	Buffer

Once	you	figure	your	savings	

and	expenses,	total	all	the	items	

and compare them to your 

income.	Then	ask	yourself:

A. Is your monthly income greater 

than your monthly expenses?

If	your	income	is	less	than	your	

expenses,	review	your	expenses	

to	see	what	you	can	cut.	But	be	

realistic.	What	are	you	willing	to	

cut to achieve your goals? Can 

you reduce your cell phone plan? 

Cut	out	non-essential	items,	such	

as	snacks,	sodas	and	magazines?	

Ride the bus or light rail instead 

of	driving	to	work?	Borrow	books	

and	videos	from	the	library	instead	

of	buying	or	renting?	If	expenses	

can	not	be	reduced,	you	may	want	

to	look	at	ways	to	increase	your	

income.	Once	you	have	reduced	your	

expenses	to	less	than	your	monthly	

income,	go	to	the	next	question.

4. Putting it All Together: How does all of this compare  
to your income and how do you make it all fit together? 

b. Is your monthly income 

greater than your monthly 

expenses, monthly targeted 

savings and monthly 

buffer savings?

If	your	monthly	income	is	greater	

than	monthly	expenses,	but	

does	not	cover	savings,	look	

at your targeted savings and 

buffer	savings.	You	may	need	to	

reduce	how	much	you	can	save	

each	month,	but	keep	your	long-

term	savings	goals.	Remember:	

goals	are	only	as	powerful	as	

they	are	attainable.	High	monthly	

saving	targets	will	leave	you	

discouraged,	and	may	cause	you	

to	give	up.	Increase	timelines	

and decrease monthly savings 

if	your	goals	are	too	bold.

c. Put it all together in a 

final spending plan.
List	your	monthly	income,	

expenses,	targeted	savings,	

and	buffer	savings	in	the	form	

below.	Is	your	Net	Income	more	

than	zero?	If	not,	go	through	

questions	a	and	b	again.

Category Totals
Monthly Income

Monthly	Expenses
Monthly	Targeted	
Savings/Goals

Monthly	Savings	Buffer	
for	Crisis
Net	Income	
(What’s	left	each	month)

Subtract these 

three totals 

from	Monthly	
Income to 

reach	Net	
income

In	today’s	economy,	losing	a	job	is	common	and	new	jobs	sometimes	are	difficult	

to	find.	Health	and	transportation	issues	may	make	working	difficult.	

Martin’s Example:	Martin	earns	about	$1,800	a	month	after	taxes.	He	knows	the	owner	

of	the	auto	repair	shop	where	he	works	will	retire	in	three	years	and	eight	months	(44	

months),	and	will	probably	sell	the	shop.	If	he	loses	his	job,	he	will	need	about	$14,000	in	

savings.	So	Martin	saves	$320	a	month	as	a	buffer,	but	also	looks	for	a	new	job.

Your buffer:	Calculate	your	buffer	(eight	month’s	wages).	How	much	can	

Wrapping Up
If you are having trouble with this process, the following resources may be helpful:

Accountability Buddy

Ask	someone	you	trust	for	help.	Get	together	monthly	to	review	how	your	plan	is	working.	

It	is	easier	to	stay	on	course	when	you	have	to	report	to	another	person.	It	could	be	a	

parent,	sibling,	spouse	or	good	friend;	but	it	needs	to	be	someone	you	trust!

The	person	who	is	going	to	help	you	stay	on	budget	is	________________________________

Tracking Buddy
You	cannot	manage	your	plan	if	you	do	not	track	it.	You	must	know	where	your	money	is	going.	If	you	

have a	computer,	the	easiest	way	to	track	your	income	and	expenses	is	to	use	software	such	as	Quicken	

or	MS	Money.	They	save	time,	because	your	bank	account	activity	can	be	downloaded	directly	into	these	

programs.	You	also	can	generate	views	or	reports	that	will	summarize	all	expenses	by	category.	If	you	

do	not	have	a	computer,	you	can	track	your	spending	on	paper.	It	may	take	more	time,	but	it	is	worth	the	

effort.	Tracking	your	expenses	also	can	help	you	claim	tax	deductions	to	which	you	are	entitled.	

Ask	someone	you	trust	to	help	you	track	your	money,	especially	if	you	want	to	use	a	computer	but	are	unfamiliar	with	

the	software.	This	person	could	be	a	parent,	sibling,	spouse	or	good	friend;	but	it	needs	to	be	someone	you	trust!

The	person	who	is	going	to	help	you	track	your	spending	plan	is	(he	or	she	can	be	the	same	as	

your	Accountability	Buddy)	_______________________________________________.

Additional Help

People	at	your	local	Consumer	Credit	Counseling	Service	may	be	helpful	in	creating	spending	plans	and	

establishing	a	realistic	spending	plan.	For	the	location	of	the	nearest	CCCS	member	agency,	call	1-800-388-2227.

Local	contact________________	Local	number	___________________________________

Don’t Forget to Celebrate!

As	you	achieve	a	goal,	celebrate!	Keep	in	mind,	though,	that	you	do	not	have	to	spend	

money	–	go	for	a	walk,	set	another	goal,	or	do	something	fun	and	free!

Notes:
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Why is Having Good Credit Important?
Many	people	in	the	United	States	have	financial	problems.	They	have	

poor	credit,	are	in	debt,	have	little	savings	or	have	a	combination	

of	all	three.	One	or	more	of	these	issues	can	put	you	in	a	financial	

crisis.	Poor	credit	is	a	real	issue	for	many	Americans.	

Good	credit	can	help	you	in	many	ways.	It	can	help	you	make	large	

purchases,	such	as	cars	and	homes.	It	can	help	establish	you	as	

a	responsible	person.	For	example,	potential	employers	might	

review	your	credit	history	when	making	a	hiring	decision.

Poor credit can give lenders a reason to charge you a 

higher	interest	rate,	costing	you	more	money.	

A	bad	credit	rating	can	cost	the	average	person	$750	a	month	—	

which	is	$9,000	per	year	or	$750,000	over	a	lifetime	—	because	of	

extra	fees	and	charges	resulting	from	a	low	credit	score.	Excessive	

interest,	higher	insurance	rates,	and	lower-paying	jobs	are	just	a	

few	of	the	hardships	faced	by	people	with	credit	problems.

How is My Credit Score Calculated?
FICO	score	(named	for	the	Fair	Isaac	Corporation)	is	a	way	of	measuring	

your	creditworthiness	without	looking	at	your	income	history	or	employment	

status.	It	is	used	by	major	credit	reporting	agencies.	Credit	card	providers	

and	banks	use	your	FICO	score	to	determine	credit	limits	and	interest	rates.	

The	standard	method	for	calculating	a	FICO	score	uses	the	following	factors:

	•	Punctuality	of	paying	your	bills	(35%).	Do	you	pay	bills	early	or	late?

•	 Ratio	of	debt	being	used	divided	by	total	available	credit	(30%).	

How	much	credit	you	use	vs.	how	much	credit	you	can	get?

•	 Length	of	payment	history	(15%).	How	long	have	you	

had a particular mortgage or credit card?

•	 Ratio	of	installment	(mortgage)	divided	by	revolving	debt	

(credit	cards)	(10%).	How	many	monthly	payments	you	

have	vs.	how	much	credit	card	debt	you	have?

•	 Recent	credit	applications,	credit	checks	(10%).	How	often	

have	you	applied	for	credit	in	the	recent	past?	

Credit	scores	differ	depending	on	who	is	doing	the	calculations.	Ask	

your	lender	to	see	how	they	calculate	your	actual	credit	score.
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Good Credit Activity: Estimate Martin’s Credit

Use the following facts to estimate Martin’s credit score:

•	 This	year	he	paid	his	mortgage	late	twice.

•	 Last	year	he	paid	his	credit	card	bill	late	twice.	

•	 He	has	had	the	same	credit	card	for	the	last	nine	years.

•	 He	now	rarely	uses	his	credit	cards,	except	his	 
	 gas	credit	card.

•	 Two	years	ago,	his	ex-wife	spent	beyond	the		 	
	 maximum	limit	on	a	credit	card	issued	in	both	their	names.

•	 Last	year	he	paid	off	and	canceled	that	card.	

•	 He	has	a	low	balance	on	one	of	his	two		 	 	
	 remaining	credit	cards,	and	$2,000	on	the	other.

•	 He	has	a	mortgage	that	he	has	been	paying	for	

 
the	last	year.

What do you think Martin’s credit score is?

a.	 Great

b.	 Very	Good

c.	 Good

d.	 Not	Bad

e.	 Bad

Answer:

C	or	D	–	Not	Bad	to	Good.	Martin	does	have	some	positive	financial	behaviors,	especially	in	the	past	year.	He	

has	paid	down	one	credit	card	to	a	zero	balance	and	has	low	balances	which	help	his	ratio	of	debt	use.	Currently	

he	has	$2,000	of	debt,	which	he	is	paying	off	regularly.	He	has	had	the	same	credit	card	for	nine	years,	and	

a	mortgage	for	one	year,	which	helps	his	length	of	payment	calculation.	Martin	has	never	filed	for	bankruptcy	

or	been	to	court	over	financial	issues.	He	now	only	has	two	credit	cards,	one	with	a	low	balance.

What	has	hurt	Martin’s	credit	score	are	his	late	payments:	those	two	missed	mortgageand	credit	card	payments.	Also,	

at	one	time	his	ratio	of	debt	was	also	very	high	because	of	the	one	credit	card’s	balance	being	over	the	credit	limit.

The	good	news	is	that	if	Martin	continues	to	make	his	payments	regularly	and	carries	

low	balances,	he	will	have	a	very	good	credit	score	in	a	few	years.
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Credit Card Basics
The greatest cause of bad credit is the misuse of credit cards. It helps to understand how they work.

IMPorTANT INforMATIoN

When you look at your 

credit	card	bill,	look	for	the	

following	basic	information:

•	 Annual Percentage rate 

(APr): The	cost	of	credit	as	

indicated by a yearly interest 

rate.	This	rate	must	be	disclosed	

to	you	before	you	get	your	card.	

Take	a	look	at	your	current	

bill.	It	will	be	in	a	table	labeled	

“Finance	Charge	Summary”	or	

“Interest	Charge	Calculation.”

•	 outstanding balance:	The	

amount	remaining	to	be	paid.	Look	

for	how	the	credit	card	company	

determines the outstanding 

balance	on	which	you	are	charged	

interest	for	the	billing	period.	

•	 finance charge:	The	cost	

of	credit	for	the	billing	cycle.	This	

is a dollar amount determined by 

multiplying the outstanding balance 

by	the	periodic	interest	rate.	

•	 fees:	Other	fees,	not	including	

the	finance	charge.	This	includes	

annual	fees,	cash	advance	fees,	

balance	transfer	fees,	late	payment	

fees,	and	over-the-limit	fees.	

•	 Grace period:	The	time	

during	which	you	are	allowed	

to pay your credit card bill 

without	having	to	pay	interest.	

bEWArE of crEDIT 

cArD TrAPS

•	 changing interest rates

Credit card companies sometimes 

offer	low	introductory	“teaser”	

rates	to	attract	new	customers.	

These	rates	generally	last	for	a	

few	months	and	then	jump	as	

high	as	20	percent.	Compare	

offers	from	several	companies	

before	selecting	a	card.

•	 balance transfers

If	you	are	not	using	your	credit	

card,	but	want	to	minimize	the	

finance	charge	on	your	outstanding	

balance,	you	might	transfer	your	

balance	to	a	new	card	with	a	lower	

"teaser"	interest	rate.	If	you	do,	be	

cautious!	Read	the	small	print:	the	

low	introductory	rate	may	change.	

•	 other details to watch for include:

•	 A	low	interest	rate	on	new	

purchases but a higher interest 

rate	on	balance	transfers.	

•	 A	low	introductory	interest	

rate	that	applies	only	for	

a	short	period	of	time.	

•	 Balance	transfer	

fees,	particularly	amounts	

calculated as a percentage 

of	the	balance	transferred.	

•	 Termination	fees	and	

retroactive interest charged 

if	you	transfer	the	balance	

again and close the account 

or	transfer	the	balance	to	

another	card	before	a	specified	

time	period	has	passed.

Avoiding Credit and Credit Card Problems 
Here are a few rules to follow to avoid trouble and keep good credit. 
Check off those that you are NOT doing now!

1. Pay your bills and loans on time; avoid late fees and penalties. 

It	is	better	to	pay	before	the	due	date.	For	example,	mortgage	payments	are	typically	
due	the	first	of	each	month,	and	late	fees	are	charged	on	the	15th.	However,	waiting	
to	pay	until	the	end	of	the	grace	period	will	negatively	affect	a	credit	score.	If	you	
consistently	pay	bills	before	the	due	date,	your	credit	score	improves.

2. Pay off credit card balances in full each month. 

If	you	cannot	pay	off	your	credit	card	balances	in	full,	at	least	pay	more	than	the	minimum	payment.	

3. restrict credit card use if you can’t pay the monthly minimum.

If	you	cannot	pay	the	credit	card’s	monthly	minimum,	limit	that	card’s	use.	

4. Avoid cash advances.	
Do	not	use	credit	cards	for	cash	advances.	The	interest	rates	are	usually	much	higher,	
and	there	is	no	grace	period.	Interest	starts	building	the	day	you	take	the	advance.

5. charging within credit limits.	
“Maxing	out”	your	credit	card	is	a	mistake.	Fees	and	interest	will	be	added	
to	the	limit	and	push	you	past	the	limit,	resulting	in	more	fees.	

6. review statements regularly and carefully. 

Review	your	credit	card	statements,	or	check	activity	online	and	often.	If	you	don’t	
recognize	an	item,	call	the	credit	card	company	and	ask	for	more	information	on	
the	charge.	There	is	a	lot	of	credit	card	fraud	taking	place	these	days.	Waiting	
too	long	to	question	charges	may	make	it	hard	to	clear	up	problems.	

7. Keep a list of all credit cards.

Keep	a	list	of	all	your	credit	card	and	bank	account	numbers,	along	with	contact	
information	for	each.	Keep	them	ready	so	you	can	report	a	lost	or	stolen	credit	card	
or	checkbook.	Do	it	immediately	upon	discovering	that	either	is	missing.	

8. Avoid legal disputes over money.

Other	things	that	negatively	affect	your	credit	score	are	collections,	tax	liens,	court	judgments	
and	bankruptcies.	These	can	stay	on	your	credit	report	for	years,	even	if	you	pay	them	
off.	However,	most	of	your	credit	score	is	based	on	activity	in	the	past	24	months.	

9. Pay on time.

Send	your	credit	card	payment	several	days	in	advance	of	the	due	date	to	
allow	for	mailing	or	online	transaction	time.	Late	penalties	are	costly,	and	some	
companies	will	increase	the	interest	rate	after	one	or	two	late	payments.

10. Stick with one or two cards. 

It	is	easier	to	manage	paying	one	or	two	credit	card	bills	at	the	end	of	the	month.	Although	it	is	
tempting	to	apply	for	credit	cards	at	department	stores	when	they	offer	discounts,	remember	
that	10	percent	of	your	credit	score	is	based	on	how	often	you	apply	for	credit.	On	the	other	
hand,	an	unused	credit	card	with	a	zero	balance	will	improve	your	ratio	of	debt	calculation.	
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Analysis:
Avoiding Trouble:	If	you	checked	

only	ONE	of	boxes	3,	6,	7,	or	10	

you	are	probably	OK.	However,	

you	need	to	try	to	follow	these	

rules	to	avoid	future	problems.

Heading for Trouble:	If	you	checked	

box	4	or	5,	you	may	be	heading	

for	trouble.	Avoid	using	your	credit	

cards	and	review	your	spending	

habits	to	reduce	spending.	A	visit	

with	a	consumer	credit	counselor	

(see	Resources)	is	a	good	idea.

In Trouble:	If	you	checked	ANY	

of	boxes	1,	8	or	9,	you	probably	

need to see a consumer credit or 

financial	counselor	to	help	you	

improve	your	credit	score.	See	

Resources	for	more	information.

1. How many credit cards 

should you have to get 

the best credit score?

a.	Five	or	more.

b.	Three	or	four.

c.	Just	two.

d.	Just	one.

e.	None	of	the	above	–	the	

balance carried on each 

card	has	a	greater	effect	

on	your	credit	score.

2. What are the two main 

factors used to calculate 

your credit score?

a.	Number	of	credit	cards	and	

punctuality	of	paying	bills.

b.	How	long	you	have	had	your	

credit	cards	and	number	of	cards.

c.	Length	of	payment	history	

and	punctuality	of	paying	bills.

d.	Credit	used	vs.	credit	available	

and	punctuality	of	paying	bills.

e.	Credit	used	vs.	credit	available	

and	length	of	credit	history.

3. What is a grace period?

a.	The	time	period	during	which	

you may pay your credit card 

bill	without	paying	interest.

b.	The	time	period	during	which	

you	may	pay	off	your	account	

without	legal	consequences.

c.	The	time	period	during	

which	you	may	pay	your	

minimum	monthly	balance.

d.	The	time	period	before	you	can	

be	charged	interest	for	an	item.

e.	The	time	period	after	your	

monthly	bill	is	paid	before	a	

finance	charge	is	added.

4. What is considered a good 

credit risk or a high credit score?

a.	710	or	higher.

b.	760	or	higher.

c.	570	or	higher.

d.	620	or	higher.

e.	550	or	higher.

5. What needs to be considered 

most before making a balance 

transfer of credit card debt?

a.	The	introductory	rate.

b.	The	introductory	rate	and	

any	changes	to	the	rate.

c.	The	maximum	credit	limit.

d.	The	current	deal	

between	credit	cards.

e.	Others	who	have	

used	that	card.

6. What is a finance charge?
a.	The	introductory	

interest	rate	only.

b.	The	maximum	credit	limit.

c.	The	cost	of	credit	for	

the	billing	cycle.	

d.	The	fees	for	late	payments.

e.	The	application	fee.

7. What are typical extra fees that 

can be charged on a credit card?

a.	Credit	investigation	fees,	

application	fees,	processing	

fees	and	over-the-limit	fees.

b.	Cash	advance	fees,	

application	fees,	processing	

fees	and	over-the-limit	fees.

c.	Legal	processing	fees,	balance	

transfer	fees,	late	payment	

fees	and	over-the-limit	fees.

d.	Legal	processing	fees,	balance	

transfer	fees,	credit	investigation	

fees	and	over-the-limit	fees.

e.	Cash	advance	fees,	balance	

transfer	fees,	late	payment	

fees	and	over-the-limit	fees.

8. What is APr?

a.	Annuity	Percentage	Rate	

(APR):	The	cost	of	credit	to	be	

paid	for	a	minimum	balance.

b.	Annual	Percentage	Rate	(APR):	

The	cost	of	credit	as	indicated	

by	a	yearly	interest	rate.

Take the following quiz to better understand what you do  

and do not know about the basics of credit and credit cards.

c.	Adjusted	Percentage	Rate	(APR):	The	

decreased	cost	of	credit	for	balanced	paid.

d.	Average	Percentage	Rate	(APR):	The	average	

cost	of	credit	for	your	average	balance.

e.	Acquired	Percentage	Rate	(APR):	The	cost	of	

credit	benefits	provided	for	payments	received.

 9. What will happen if your credit card balance 

is near the card’s maximum limit? 

a.	Other	credit	card	companies	will	be	notified	

that	you	are	approaching	your	limit.

b.	You	will	get	charged	limit	fees	if	you	

are	within	$100	of	your	limit.

c.	The	interest	will	be	included	in	the	balance,	

which	may	put	you	over	the	limit.

d.	You	will	not	be	able	to	make	purchases	

two	months	after	reaching	the	limit.

e.	You	will	be	put	on	a	list	tracked	by	

consumer	credit	bureaus.

10. What is an outstanding balance?

a.	The	amount	paid	last	cycle.	

b.	The	amount	due	this	cycle.	

c.	The	amount	remaining	to	be	paid.

d.	The	amount	projected	to	be	paid	by	spending	patterns.

e.	The	maximum	balance	carried	in	the	last	year.

Key: 1) E  2) D 3) A 4) b 5) b 6) c 7) E 8) b 9) c 10) c

Resources
To	get	more	information	on	credit	and	

credit	counseling,	refer	to	the	following:

•	 crEDIT ScorE: You can order your 

free	annual	credit	report	online	at	www.

annualcreditreport.com,	by	calling	877-

322-8228,	or	by	completing	an	Annual	

Report	Request	Form	and	mailing	it	to	

Annual	Credit	Report	Request	Service,	

P.O.	Box	105281,	Atlanta,	GA	30348-5281.

•	 crEDIT coUNSELING: Your 

local Consumer Credit Counseling 

Service	may	be	helpful	in	advising	you	

on	how	to	manage	your	credit.	For	the	

nearest	agency,	call	1-800-388-2227.

Notes:

Wrapping Up
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Debt and Savings Plan
Being in debt makes it difficult to build a solid financial future. Debt affects your credit score, costs money 

through interest, and prevents you from making large purchases such as homes and cars. Getting into debt is 

easy. Using credit cards, and accepting “special offers” and “no interest for one-year” programs make it simple 

to spend money. But if you are not careful, it can add up quickly. It takes hard work and dedication to get out 

of debt. But in the end, it is worth it.

four Steps to Getting out of Debt and Starting to Save
1.	 	 Stop	or	slow	spending.

2.	 	 Come	up	with	a	plan.

3.	 	 Set	a	goal.

4.	 	 Develop	a	strategy	to	stay	out	of	debt	and	save.

Martin’s Story:
Martin’s	ex-wife	had	built	up	credit	card	debt	of	more	than	$10,000	before	leaving	and	filing	for	

divorce.	Martin	charged	$2,000	for	furniture	on	another	credit	card,	for	a	total	of	$12,000.	He	earns	

less	than	$30,000	a	year,	so	$12,000	is	a	lot	of	money.	By	making	significant	monthly	payments	

over	a	few	years,	he	was	able	to	pay	off	one	card,	but	he	owes	$2,000	on	the	other.	

Below, we will read examples of what Martin did to complete each step of getting out of 

debt. Then you will be asked to plan how you can complete that step as well. 

It	is	hard	to	get	out	of	debt	without	reducing	your	

spending.	Two	ways	to	stop	or	slow	down	spending	are:

•	 rEDUcE crEDIT cArD SPENDING. You 

cannot	get	out	of	debt	if	you	are	still	using	your	credit	

cards.	Even	if	you	plan	to	pay	off	the	new	charges	

right	away,	if	you	are	carrying	a	balance	you	are	

being	charged	interest	on	the	new	amount.	Also	be	

careful	of	any	special,	no-interest	offers	on	credit	

cards.	The	interest	usually	changes	from	no	interest	

to	a	higher	rate	shortly	after	you	accept.	If	you	can,	

try	to	get	down	to	only	one	or	two	credit	cards.	

•	 rEDUcE NoN-ESSENTIAL PUrcHASES. 

Most	of	us	spend	on	little	luxuries	that	can	add	

up	over	time.	A	cup	of	coffee,	a	beer	with	friends	

after	work	or	a	movie	on	Friday	nights	all	add	up	

to	debt	over	time.	Reduce	your	small	purchases	

and	use	the	money	to	reduce	your	debt	instead.

Martin’s Example:	Martin	visited	a	financial	advisor	for	

help	to	create	a	plan	to	pay	off	his	debt.	First	he	had	

Martin	pay	off	the	credit	card	debt	created	by	his	ex-

wife.	He	then	had	Martin	cancel	that	card	so	that	he	only	

had	two	credit	cards	–	a	gas	card	and	a	major	credit	

card.	Martin	then	looked	through	his	spending	habits	

and	saw	several	patterns	that	needed	to	change.	He	

loaned	money	to	his	buddies,	who	rarely	paid	back.	He	

also	spent	a	lot	of	money	on	after-work	entertainment.

Your Spending:

Look	at	your	records	(receipts,	bills,	etc.)	

or	think	about	how	you	spend,	and	then	

ask	yourself	the	following	questions:

1. can you reduce spending on credit cards 

or reduce the number of credit cards? 

2. can you reduce spending on non-essential items?   

Step 2: Come Up With a Plan 
In	order	to	pay	off	debt,	see	how	much	you	can	put	toward	paying	off	debt	each	month.	

Martin’s Example:

Martin’s	monthly	income	after	taxes	is	$1,800.	His	total	monthly	expenses	are	$1,200.	The	money	left	is	$600.	

Roughly	$320	every	month	goes	into	savings.	That	leaves	him	$280	each	month	to	pay	off	$2,000	of	debt.

Your Plan:

Get	all	of	your	bills	together	and	add	them	up.	Include	car	loans,	mortgage,	credit	card	bills	(for	minimum	

monthly	payments)	and	other	monthly	bills	and	expenses.	Subtract	these	expenses	from	your	income,	

and	see	how	much	you	have	left.	(Feel	free	to	use	the	amounts	from	the	Calculating	Income	and	Monthly	

Expenses	worksheets	in	Subtopic	#2:	Monthly	Spending	Plan.)	Then	fill	out	the	box	below.

 Example Your Plan

Total	monthly	income	after	taxes 			$1,800 				$
Total	monthly	expenses 	-	$1,200 		-	$
Money	left	after	monthly	bills	are	paid =	$600 	=	$
Amount	to	put	in	savings 	-	$320 		-	$
Amount	to	go	toward	debt	
and	extra	expenses

=	$280 	=	$	
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Set goals for paying off debt 

by taking these steps:

A. Prioritize what gets 

paid off first.
Look	at	all	of	your	debt	—	credit	

cards,	payday	loans	or	special	

offers.	Do	any	of	them	have	to	

be	paid	off	by	a	certain	time?	

Put	those	at	the	top	of	the	pay-

off	list.	Next,	look	at	debts	that	

can	be	paid	off	over	time.	Which	

one has the highest interest 

rate?	Pay	that	one	off	first.	

b. Decide how much you 

want to pay each month.

To	pay	off	credit	cards,	you	will	

need to pay more than the minimum 

payment.	But	be	careful:	if	you	

use	all	of	your	extra	money	to	

pay	debts,	you	will	not	have	any	

left	for	unexpected	expenses.	

If	an	emergency	or	unexpected	

bill	comes	along,	then	you	are	

back	to	using	the	credit	cards.	

As	you	pay	down	the	cards,	

put some money into savings 

for	unexpected	expenses.

c. Set a time goal for 

paying off all debt.

Pick	a	future	date	for	when	you	

want	to	have	your	debt	paid	off.	

How	much	will	you	have	to	pay	

each month to meet that goal? 

You	can	adjust	your	time	frame	or	

payment amount depending on 

how	much	extra	money	you	have.

D. Include interest 

(finance charges).
Remember	to	include	finance	

charges in your monthly 

payments.	Here	is	how	to	

estimate your monthly interest: 

•	 Calculate	your	current	

monthly	balance.	(Remember	

that	the	balance	will	go	

down	each	month.)

•	 Multiply	that	by	the	interest	rate,	

divided	by	100	(17.5%	divided	

by	100	=	.175	for	example).

•	 Divide	that	by	12.	(Twelve	

months	in	a	year,	so	the	

monthly	interest	is	one-twelfth	

of	the	annual	interest.)

E. calculate the End-of-

Month balance as the Start 

balance for the next month.

To	calculate	the	end	of	

month balance 

1)	Figure	out	the	cost	of	the	

month’s	interest	(refer	to	Step	D).	

For	example	the	cost	of	interest	

on	a	17.5%	interest	rate	on	

$2,000	for	the	first	month	will	

be:	$2,000	x	.175	(17.5%	

divided	by	100)	/12	(divided	by	

12)	=	$29	(approximately).

2)	Subtract	interest	from	payment.

For	example,	a	$280	payment	

-	$29		of	interest	=	$251	

toward	the	principle.

3)	and	finally	subtract	that	sum	

from	the	monthly	start	balance.

For	example,		$2,000	-	$251=	

$1,749,	the	ending	balance	for	

the	first	month	and	the	starting	

balance	for	the	second	month.

Step 3: Set Goals

Martin’s Example:

Martin’s	debt	is	$2,000.	His	

goal	is	to	pay	it	off	in	six	

months.	He	has	at	least	$280	

each	month	to	meet	his	goal.	

He	needs	to	pay	interest	

(17.5%)	on	this	debt.	

Month Start Balance Interest	Added Payment End-of-Month	Balance
1 	$2,000 $29 $280 	$1,749
2 	$1,749	 $26	 $280	 	$1,425	
3 	$1,425	 $21	 $280	 	$1,166	
4 	$1,166	 $17	 $280	 	$	903	
5 	$	903	 $13	 $280	 	$	636	
6 	$	636	 $9	 $280	 	$	365
7 	$	365	 $5	 $	280 	$		90	
8 	$			90 $1 $			91 	$				0

Your Plan:

A.	Prioritize	what	gets	paid	off	first.

B.	Decide	how	much	you	want	to	pay	each	month.

C.	Decide	when	you	want	to	have	it	paid	off.

D.	Include	interest	(finance	charges).

E.	Calculate	the	End	of	Month	Balance	as	

the	Start	Balance	for	the	next	month.

Month Start 

Balance

Interest 

Added

Payment End	of	Month	

Balance

Being	debt	free	is	a	great	feeling.	You	can	use	your	money	for	other	things.	Put	it	in	the	bank	and	build	a	reserve,	

or	save	for	a	big	purchase.	The	key,	though,	is	to	stay	out	of	debt.	To	stay	debt	free,	follow	these	substeps.

A. Savings Plan – Pay Yourself first: Saving	money	is	like	paying	yourself.	If	you	can	save	

enough	you	will	not	need	to	use	credit	cards.	Go	back	to	the	unnecessary	spending	question	and	decide	

what	you	can	save.	Set	a	goal	for	an	amount	you	can	save	each	week,	each	month,	and	each	year.

Ask Yourself:	Can	you	reduce	spending	on	non-essential	items	and	use	that	money	for	savings	instead?

b. Stop charging Now – Get Down to one or Two credit cards:	Stop	charging	right	now.	Only	

use	cash	for	purchases.	Cut	up	all	of	your	credit	cards	except	for	one	or	two	—	those	with	the	lowest	interest	

rate.	Put	them	in	a	drawer	where	you	will	not	be	tempted	to	use	them.	Use	those	cards	only	for	emergencies	that	

exceed	your	savings.

c. Whenever Possible Pay the bill in full:	If	you	have	to	use	your	credit	card,	pay	the	bill	in	full	every	

month	to	avoid	interest.	

Step 4:  

Develop a Strategy to Stay Out of Debt and Save
 

•	 $2,000	starting	balance	(it	will	go	down	each	month).

•	 Times	.175	(17.5%)	annual	interest.

•	 Divided	by	12	(monthly	interest).	

Remember	the	monthly	payment	is	applied	to	the	interest	first,	then	the	capital	(the	balance).	
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Predatory Lending
Predatory lending includes a wide variety of questionable financial practices that harm borrowers 

and investors. Predatory lenders misrepresent information, or encourage borrowers to misrepresent 

information, to get money through loans or sales. Victims of predatory lending often lose money, 

their homes and other assets. 

Examples of predatory lending include:

•	 Providing	a	mortgage	to	a	borrower	who	the	lender	knows	cannot	afford	the	terms	of	the	mortgage.	 

	 The	lender	may	take	interest	on	the	loan	until	the	borrower	defaults,	and	then	reclaim	the	property.

•	 Selling	property	for	a	price	substantially	higher	than	the	market	price	using	a	false	or	inflated	appraisal.

•	 Pressuring	a	borrower	to	accept	high-risk	loans,	such	as	interest-only	loans	or	loans	with	a	large	balloon	 

	 payment	at	the	end	of	the	loan	period.

•	 Encouraging	borrowers	to	lie	about	their	income	or	assets	to	get	a	loan.

•	 Coercing	homeowners	to	refinance	against	the	equity	in	their	home	with	high-risk	or	high-interest	loans.

•	 Using	high-pressure	tactics	to	sell	home	improvement	services	and	charging	high	interest	 

	 rates	for	those	services.

What Are Some Clues That You Are Dealing With a Predatory Lender?

They	tell	you	this	current	deal	is	the	only	likelihood	of	fulfilling	a	financial	dream	of	yours.

The	loan	documents	have	large	sections	that	are	not	complete	or	there	are	noticeable	“errors”	in	the	

information	provided.		

They	ask	you	to	sign	a	blank	sales	contract	or	blank	loan	documents.

They	try	to	convince	you	that	refinancing	is	the	only	way	out	of	a	financial	problem	you	are	currently	having.

The	loan	amount	at	closing	(or	the	interest	rate)	is	different	from	that	to	which	you	agreed.

The	price	of	the	house,	car,	home	improvement	project	or	boat	you	are	buying	is	substantially	higher	

than	similar	products	on	the	market.	

They	tell	you	Federal	Housing	Administration	insurance	protects	against	property	defects	or	loan	

fraud.	(It	does	not.)

Below	is	a	checklist	of	clues	that	indicate	you	may	be	dealing	with	a	predatory	lender.	If	you	mark	any	of	these	 
statements,	you	should	reconsider	doing	business	with	the	person	or	company.If	a	loan	or	deal	sounds	too	 
good	to	be	true,	it	probably	is.

Wrapping Up
To	get	more	information	on	savings	and	getting	out	of	debt	contact	your	local	Consumer	Credit	Counseling	Service.	

For the	nearest	agency,	call	1-800-388-2227.

A	debt-reduction	planning	tool	is	available	at	CNNMoney.com’s	Web	site:	http://

cgi.money.cnn.com/tools/debtplanner/debtplanner.jsp

for more information on predatory lending visit these Web sites:

•	 Colorado	Division	of	Real	Estate,	www.dora.state.co.us/real-estate/consumer/index.htm

•	 U.S.	Department	of	Housing	and	Urban	Development	(HUD),	

www.portal.hud.gov/portal/page/portal/HUD/topics/fair_lending

Notes:
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Benefiting from Tax Laws
Every American is required to pay taxes. Taxes can sink a savings plan because many times they can be an 

expense that comes due only once a year. Taxes are sometimes difficult to calculate and understand, because 

the tax code changes as new laws are passed.

How Can Tax Laws Benefit Me?

Every	American	is	required	to	pay	taxes.	Taxes	
can sink a savings plan because many times 

they	can	be	an	expense	that	comes	due	only	
once	a	year.	Taxes	are	sometimes	difficult	to	
calculate	and	understand,	because	the	tax	
code	changes	as	new	laws	are	passed.	

read and answer the following 

questions. If you answer “yes”, you 

may benefit from current tax laws.

1.	 Are	you	a	low-	or	moderate-income	individual	
or	family?	Refer	to	the	Earned	Income	Tax	Credit.

2.	 Are	you	currently	unemployed?	Refer	
to	Unemployment	Compensation.

3.	 Are	you	a	first-time	homebuyer?	Refer	
to	First-Time	Homebuyer	Tax	Credit.

4.	 Do	you	have	children?	Review	Child	Tax	Credit.

How Can Each Tax Law Provision Help?

1. Earned Income Tax credit (EITc):	The	EITC	
is	a	refundable	federal	income	tax	credit	for	low-	to	
moderate-income	working	individuals	and	families.	To	
qualify	for	the	EITC,	you	must	have	earned	income	
from	employment,	self-employment	or	another	source,	
and	meet	certain	rules.	You	must	also	file	a	tax	return,	
even	if	you	did	not	earn	enough	money	to	require	filing.

2. Unemployment compensation: You do not 

have	to	pay	tax	on	unemployment	benefits,	up	to	a	
certain	amount.	That	amount	changes	each	year.

3. child Tax credit: You may be able to reduce your 

federal	income	tax	by	up	to	$1,000	for	each	qualifying	
child	under	the	age	of	17.	A	qualifying	child	can	be	your	
son,	daughter,	stepchild,	foster	child,	brother,	sister,	
stepbrother	or	stepsister,	or	a	descendant	of	any	of	
these	individuals	(your	grandchild,	niece	or	nephew).	
You	must	provide	more	than	half	of	the	child’s	support,	
and	claim	the	child	as	a	dependent	on	your	federal	
tax	return.	The	child	must	also	be	a	U.S.	citizen.

4. Higher Education Assistance:	The	Hope	
Scholarship	Credit	is	available	for	the	first	two	years	
of	college.	The	Lifetime	Learning	Credit	is	available	
every	year	you,	a	spouse,	or	a	dependent	pays	tuition	
or	other	qualified	expenses.	But	you	can	take	only	
one	credit	in	one	tax	year	for	the	same	student.

Martin’s Example:
Martin	became	a	first-time	homebuyer	in	2009.	
Martin has a young daughter and is considered the 

head	of	a	low-income	family.	Under	the	tax	laws,	he	
can	claim	a	First-Time	Homebuyer	Credit	of	$8,000.	
Martin	will	also	receive	a	Child	Tax	Credit	and	may	
be	able	to	use	the	Earned	Income	Tax	Credit.

Test	your	knowledge	of	current	tax	laws	by	
answering	the	following	questions:

1. Who is eligible for the Earned Income Tax credit?

a.	Low-income	individuals	and	families.
b.	Businesses.
c.	Non-profit	organizations.
d.	No	one.

2. The HoPE Scholarship credit applies 

to which stage of education?

a.	The	last	two	years	of	college.
b.	The	first	two	years	of	college.
c.	The	first	two	years	of	high	school.
d.	The	first	year	of	a	master’s	degree.

Wrapping Up:

Key: 1)A  2)b 
The Overdraft Trap
Bank often reorder Debit card transactions in ways that can trip up the card’s 

How Martin thinks transactions work

How banks 
actually do it

Martin	starts	his	day	with	$10	in	
the	bank.	He	uses	a	debit	card	
to	buy	a	magazine	for	$2	and	
believes	that	leaves	him	with	$8.

Martin then uses his debit card 
to	buy	a	$3	cup	of	coffee,	and	
believes	his	balance	is	now	$6.

That	afternoon,	Martin	buys	
two	donuts	with	his	debit	card	
for	$2.	His	account	should	
now	have	$4	remaining.

Martin goes out to dinner 
with	friends	-	and	knowing	
he’ll	overdraft	his	account	
-	pays	the	$17	bill	with	his	
debit	card.	He	expects	to	
be	charged	a	$35	fee	for	
overdrafting	his	account,	
leaving	him	$48	in	the	hole.

Banks	often	post	transactions	at	midnight,	not	at	the	moment	they	
occur.	THe	postings	occur	in	descending	order,	highest	amount	to	
lowest.	Banks	say	it’s	to	ensure	a	customer’s	most	important	bills	
are	paid	first.	But	the	number	of	overdraft	charges	can	explode.

$2

$3

$2

$17
$35

$10

Martin’s	charge	for	dinner	is	
processed	first	because	it	is	
the	largest,	even	though	it	was	
the	last	charge	of	the	day.

$17

+

$3

$2

$2

The	bank	processes	Martin’s	
coffee	next,	because	it	is	the	
next	largest	charge	that	day.

Martin	never	see	the	overdrafts	
because the bank approved his debit 
card	transactions	each	time,	leaving	
him	thinking	he	still	has	money.

In	the	end,	the	Bank	has	charged	Martin	$140	
in	overdraft	fees		—	leaving	him	$154	in	the	

hole	—	for	$23	in	purchases.	He	doesn’t	see	
them	until	his	bank	statement	arrives.	

$35

+

+

+

+

$35

-$154

-$117

-$42

-$80

The	bank	processes	the	the	$2	
transactions	seperately.	Each	one	is	
an	overdraft	that	costs	Martin	$35.	
His	negative	balance	explodes.

Account balance

Transaction
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Understanding Insurance
Why is Insurance Important?
Some	people	think	insurance	is	a	needless	expense	or	

something	they	cannot	afford.	The	truth	is	you	cannot	

afford	to	be	without	it.	Think	about	insurance	as	a	

shield	protecting	you	and	your	family.	Understanding	

the	common	types	of	insurance	can	help	you	

make	an	informed	choice	about	what	you	need.	

In	America,	the	most	common	types	of	insurance	

are	health,	homeowner,	car,	life	and	disability.

Health Insurance

Why Health Insurance?
Health	insurance	is	a	necessity.	Medical	care	

is	expensive,	and	the	cost	of	treating	a	major	

injury	or	illness	can	use	up	your	savings	and	

assets.	Health	insurance	is	a	top	priority	when	

it	comes	to	taking	care	of	your	family.	

Employer-Provided
Your	employer	may	offer	group	health	insurance.	Some	

civic	groups	and	other	organizations,	such	as	auto	clubs	

and	chambers	of	commerce,	also	offer	group	health	

insurance.	It	is	usually	less	expensive	than	individual	

insurance.	Even	if	you	have	to	pay	some	of	the	cost	

of	insurance	offered	by	your	employer,	it	is	worth	it.

Buying Your Own
Individual	insurance	is	purchased	directly	from	an	

insurance	company	or	agent.	When	you	apply,	you	are	

evaluated	in	terms	of	how	much	of	a	risk	you	present	to	

the	insurance	company.	Your	risk	potential	will	determine	

whether	you	qualify	for	insurance	and	how	much	it	will	

cost.	You	are	responsible	for	paying	the	premiums.	

For More Information
One	place	to	look	for	individual	insurance	is	

through	Colorado	Uninsured,	which	provides	free	

health	insurance	quotes	to	individuals	and	families	

looking	for	affordable	health	insurance.	You	can	

find	information	at	www.coloradouninsured.com.

Why Homeowner Insurance?
You	may	need	homeowner	insurance	if	your	

mortgage	lender	requires	it.	But	even	if	you	do	not	

have	a	mortgage,	homeowner	insurance	is	a	good	

idea	because	it	will	pay	for	repairs	or	rebuilding	if	

your	home	is	damaged	or	destroyed,	as	well	as	the	

loss	of	your	family's	possessions.	It	also	pays	for	

legal	defense	and	claims	for	property	damage	and	

injury	suffered	by	others	while	on	your	property.

How it Covers You
If	your	home	is	destroyed	or	damaged,	

the	insurance	company	will	cover	

your	losses	in	one	of	two	ways.	

1)	 The	company	will	either	pay	the	cost	of	

repairs,	minus	your	deductible	amount,	or

2)	 Pay	you	a	cash	amount	equal	

to	the	replacement	value.

Homeowner Insurance

Why Car Insurance?
Car	insurance	protects	you	and	others	from	financial	

losses	resulting	from	automobile	accidents.	Auto	

accidents can happen to anyone at any time no matter 

how	carefully	you	drive.	You	need	car	insurance	to	

cover	damage	to	your	car,	someone	else’s	car,	and	

any	injuries	to	yourself	and	others.	Colorado	requires	

all	automobile	owners	to	carry	liability	insurance,	

and	lenders	require	comprehensive	insurance	on	

vehicles	they	finance.	Talk	to	your	insurance	agent	

to	determine	what	coverage	is	appropriate.

Ways to Pay
There	are	various	types	of	coverage	available,	

and	premiums	can	be	paid	monthly,	quarterly,	

biannually	or	annually.	By	paying	this	premium	on	

time,	you	are	protecting	yourself	and	your	family	

against	financial	losses.	Make	car	insurance	

payments	a	part	of	your	spending	plan.

Car Insurance

Why Life Insurance?
Life	insurance	is	purchased	to	protect	your	family	

in	case	you	die.	When	you	die,	your	paycheck	

stops,	and	your	family	may	not	be	able	to	pay	

their	living	expenses,	including	food,	insurance,	

mortgages,	car	loans	and	credit	card	debts.	Life	

insurance	will	allow	your	family	to	keep	their	home,	

savings and other assets until they can support 

themselves.	Term	life	insurance	is	a	common,	

reasonably	priced	type	of	life	insurance;	ask	

your	insurance	agent	to	explain	and	recommend	

an	appropriate	policy	and	level	of	coverage.	

Life Insurance

Why Disability Insurance?
What	would	happen	if	you	suffered	an	injury	or	illness	

and	could	not	work	for	days,	months	or	even	years?	

You may be able to rely on your spouse or partner 

for	income,	but	that	might	not	be	enough	to	pay	all	

of	your	bills.	Disability	insurance	pays	benefits	when	

you	are	unable	to	earn	a	living.	Most	disability	policies	

pay	you	a	benefit	that	replaces	a	certain	amount	

of	your	salary	when	you	cannot	work.	It	is	more	

important	to	purchase	disability	insurance	than	life	

insurance because you are more likely to become 

disabled	than	to	die	during	your	working	years.

When can You Receive it?
Disability	insurance	usually	has	a	waiting	period	

after	the	injury	or	illness	occurs	before	paying	

benefits.	It	is	usually	three	months,	but	it	can	range	

from	30	days	to	a	year.	You	can	get	policies	that	

cover	you	for	a	few	years	or	up	to	age	65.	Most	

people	buy	policies	that	pay	benefits	up	until	age	

65.	You	can	purchase	disability	insurance	through	

an	insurance	agent	or	sometimes	your	employer.

Disability Insurance
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Wrapping Up:

Question Type of Insurance

1.	What	types	of	insurance	pay	monthly	benefits	or	medical	

expenses	if	you	suffer	a	serious	injury	or	illness?
2.	What	type	of	insurance	pays	for	property	damage	

and	injuries	resulting	from	an	automobile	accident?
3.	What	type	of	insurance	pays	benefits	if	a	serious	

injury	or	lengthy	illness	prevents	you	from	working?
4.	What	type	of	insurance	may	allow	your	family	to	pay	off	

mortgages,	car	loans	and	credit	card	debts	if	you	die?

Write	in	the	type	of	insurance	that	best	answers	each	insurance	question.	More	than	one	type	of	

insurance	may	be	the	answer.	He	for	health;	Ho	for	home;	c	for	car;	L for	life;	D	for	disability.

Key:

1)He	and	D	2)C		3)D	4)L	5)Ho

Notes:

1. Do I have and follow a solid 

monthly spending plan?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

2. Do I have enough money saved 

to cover eight months of living 

expenses if I have no income?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

3. Do I know which current 

tax laws might benefit me?
a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

4. Do I know what kinds of 

insurance I should have to 

protect myself and my family?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No	I	have	no	idea.

6. Do I know how to make 

a plan to pay off my debt 

and start saving?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

7. Do I know how to budget 

realistically so I have a little 

money left over for fun?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

8. Do I understand how 

insurance works?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

9. Do I understand how my 

credit score is determined?

a.	Yes,	definitely.	

b.	Somewhat.

c.	A	little.

d.	No,	but	I	think	I	can	figure	it	out.

e.	No,	I	have	no	idea.

Where Am I Now? 
The following questions will show you what you need to work on in order to secure a solid 

financial future. Circle the answer the best applies.
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Gadgets

1.	 Don't	tempt	yourself!	Cut	off	magazine	and	
listserv	subscriptions	that	advertise	new	electronics.	

2.	 Look	for	discounts	online.	Some	brick	and	
mortar	stores	will	even	honor	their	online	prices.

3.	 Always	wait	at	least	a	week	before	making	a	
purchase	over	$100.	This	will	give	you	the	time	to	cool	
down	and	evaluate	if	this	is	truly	a	purchase	you	want.

4.	 Make	sure	you	buy	gadgets	with	the	features	you	
need,	but	leave	hipness	and	brand	names	aside.	

5.	 Read	product	reviews	to	ensure	you	
are	getting	a	product	that	you	are	satisfied	
with	and	will	be	worth	the	investment.	

6.	 Restrain	yourself	-	get	help	from	friends	if	
you	have	to.	If	there's	something	you	know	you	
want,	make	a	fund	that	you	pay	into	every	week	
or	month	through	automatic	withdrawal.	When	
you	have	enough,	make	your	purchase.	

Cigarettes

1.	 	If	you	can't	trim	down	or	quit,	order	
cigarettes	at	a	discount	online.	

2.	 Set	a	date	when	you	will	begin	to	
cut	back.	Ask	friends	or	family	to	remind	
you	and	support	you	in	your	goal.	

3.	 You've	heard	it	before.	The	best	move	
for	your	wallet	(and	your	lungs)	is	to	just	
quit.	Set	a	date	ahead	of	time.	

Getaways

1.	 Save	money	by	"re-discovering"	
fun	places	close	to	home.	

2.	 Plan	ahead!	Airfare	and	hotels	are	
cheaper	when	booked	in	advance.	

3.	 If	possible,	plan	vacations	during	off-seasons.	

4.	 Once	you	get	to	your	destination,	make	your	own	 
breakfast	and	lunches	so	you	only	have	to	eat	 
dinner	out.	

5.	 Get	deeper	discounts	on	car	rentals	by	"naming	
your	price"	on	sites	that	allow	you	to	bid	for	lower	rates.	

6.	 Stay	in	accommodations	with	kitchens.	Cook	 
dinner	most	nights,	saving	dining	out	for	a	few	special	 
evenings.	

7.	 Explore	house	swapping	with	friends	who	live	in	 
different	states.	

8.	 If	you	can	be	flexible	with	your	travel	dates,	there	 
are	some	deep	airfare	discounts	out	there.	

9.	 Talk	to	the	folks	about	that	timeshare	they	never	 
use.	

ATM Fees

1.	 Don't	go	to	an	ATM	that	isn't	owned	by	your	bank.	

2.	 Set	up	automatic	payments	for	your	credit	card	 
bills,	so	you	are	never	late.	

3.	 Don't	have	an	ATM	from	your	bank	nearby?	
Shop	around	for	a	new	bank	that	does.	

4.	 Balance	your	checkbook	frequently	to	avoid	 
overdrafts.	

5.	 Pay	attention	to	your	interest	rates.	Some	credit	
card	companies	may	increase	rates	while	you	 
aren't	paying	attention.	Often	a	simple	call	to	your	 
company	can	result	in	a	speedy	adjustment	 
back	to	the	proper	rate.	

6.	 Got	debt?	Pay	down	your	highest	interest	credit	
card	first.	Once	you've	finished,	put	that	money	towards	
the	debt	with	the	next	highest	interest.	Your	progress	
to	get	rid	of	your	debt	snowballs	with	this	method.	

Clothing

1.	 Never	buy	clothes	at	retail	price!	If	you	see	a	
"must	have"	in	the	store,	note	the	label	and	style	

Creative Ideas for Lowering Expenses
From www.FeedThePig.org

number,	you	can	often	find	it	cheaper	online.	

2.	 Nip	temptation	in	the	bud	and	cancel	subscriptions	
to	catalogues	and	online	advertising	lists.	

3.	 Bargain	hunt	and	compare	prices	online.	(Just	
watch	out	for	hefty	shipping	and	return	fees.)	

4.	 Use	online	coupon	sites	to	save	on	online	 
purchases.	

5.	 Plan	ahead	-	stock	up	at	the	end	of	the	season	 
for	big	savings.

6.	 Be	careful	whom	you	shop	with.	Take	the	frugal	
aunt	of	your	trendy	best	friend.	Or	just	go	it	alone.	

7.	 Shop	at	consignment	stores.	You	can	save	big	on	
designer	items,	and	sell	things	you	don't	wear	anymore.	

8.	 Host	a	clothing	swap	party.	Get	your	friends	
together	and	score	some	new	fashions.	

9.	 Re-style	basic	or	used	clothing	by	adding	bold,	
graphic	elements.	Even	if	you're	a	sewing	novice	this	is	
a	great	way	to	give	new	voice	to	your	inner	stylist,	and	
turn	ho-hum	items	into	trendy,	custom	and	 
cost-friendly	pieces.	

10.	Organize	a	"Can	I	Wear	it	Week"	with	good	friends.	
Wear	only	things	you	haven't	worn	for	6	months	or	
more.	Ask	your	friends	to	decide	whether	each	outfit	
is	a	keeper	or	one	to	retire.	You'll	find	many	things	you	
think	are	unflattering	or	unstylish	are	actually	fine.

Nails

1.	 Only	treat	yourself	to	a	professional	manicure	for	 
special	occasions.	

2.	 Invest	in	a	good	pair	of	trimmers	and	a	nail	buffer	
and	give	yourself	a	professional-quality	manicure,	as	 
often	as	you'd	like!	

3.	 Organize	a	"home	spa"	day	with	your	friends.	
You	can	swap	polish	colors,	give	massages	and	
have	a	fun	afternoon	for	next	to	nothing!	

Shoes

1.	 If	it's	making	a	purchase	that	you're	craving,	 
accessorize	with	smaller,	less	expensive	

items	like	earrings	or	scarves.	

2.	 Splurge	for	classic	styles	that	will	stay	in	fashion	
longer.	Buy	trendy	products	at	discount	stores.	

3.	 Comparison	shop	for	shoes	online.

4.	 Surf	the	web	for	better	deals	-	but	keep	your	eyes	
out	for	sites	offering	free	shipping	and	returns.	

5.	 When	looking	for	affordable,	high	style,	try	
vintage	shoe	wear.	Slight	use	can	add	character!	

6.	 Hang	on	to	select,	high-quality	shoes.	The	fashion	
cycle	will	come	back	around,	and	you'll	be	ready.	

7.	 Have	a	sole!	Ongoing	repair	and	maintenance	 
can	dramatically	extend	the	life	of	a	good	pair	of 
	shoes	(or	purse,	or	belt).	

Happy Hour

1.	 If	you	go	out,	order	water	with	your	drink	and	 
alternate	to	make	it	last	twice	as	long.	

2.	 Have	happy	hour	at	home	before	you	go	out.	

3.	 Make	a	happy-hour	calendar	and	only	go	to	bars	
that	offer	specials.	(You	might	find	cheap	eats	too!)	

4.	 Learn	to	appreciate	less	pricey	drinks	-	 
curb	your	snobbery!	

5.	 Every	once	in	a	while	opt	for	a	soft	drink,	tea	or	 
juice.	

Dining

1.	 Avoid	appetizers;	or,	if	out	with	friends,	consider	 
splitting	one.	

2.	 Eat	dessert	at	home	or	share	it	with	a	friend	to	cut	 
the	cost.	

3.	 Eat	a	snack	before	going	out	to	dinner.	You'll	 
spend	less	if	you	aren't	starving.	

4.	 Drink	tap	water	instead	of	other	pricey	beverages.	

5.	 Use	coupons	for	restaurants.	

6.	 If	you	want	to	go	out	with	a	friend	for	a	meal,	try	
lunch	instead	of	dinner	-	it's	almost	always	cheaper.	
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7.	 If	you're	out	and	order	a	large	meal,	cut	it	in	half	
before	you	start	eating	and	take	the	other	portion	home.	
You'll	have	dinner	for	another	night	or	lunch	the	 
next	day.	

8.	 If	you	have	kids,	find	places	that	have	kids-eat-
free	nights.	This	can	quickly	add	up	to	big	savings.	

9.	 Instead	of	going	out,	cook	at	home	with	friends	 
or	organize	a	potluck.	

10.	Get	together	regularly	with	friends	or	relatives	and	
cook	a	bunch	of	entrees	or	soups.	Freeze	the	food	
in	individual	containers.	Heat	it	up	on	busy	nights.	

11.	 There	are	lots	of	ways	to	save	on	your	grocery	bill...	

a)	 Don't	shop	when	you	are	hungry.	

b)	 Shop	with	a	list.	

c)	 Opt	for	foods	that	aren't	processed.	

d)	 Learn	to	bake,	you	can	freeze	bread	&	cookies.	

e)	 Buy	at	discount	warehouses	and	split	purchases	 
with	friends	or	family.	

f)	 Go	for	generic	brands.	

g)	 Limit	meat	portions:	a	serving	should	be	3oz	when	 
cooked,	the	size	of	a	deck	of	cards.	

h)	 Opt	for	whole	chickens	instead	of	breasts.	

i)	 Grow	your	own	organic	veggies	and	herbs.	

j)	 Make	a	great	snack	by	popping	corn	and	 
seasoning	it.	

k)	 Use	coupons.	

Lunch

1.	 When	you	go	out	for	lunch,	order	water	instead	of	
drinks.	Restaurants	make	a	lot	of	money	from	the	high	 
markup	on	beverages.	

2.	 If	you	go	out	with	other	people,	consider	splitting	an	
entree.	Serving	sizes	are	often	generous,	so	one	 
order	can	go	a	long	way.	

3.	 If	you	can,	store	some	food	at	work,	like	snacks,	
frozen	entrees	and	canned	soup.	Leave	them	at	 
the	office	so	you're	not	tempted	to	

spend	when	you're	hungry.	

4.	 If	you	forget	lunch,	go	to	the	supermarket	instead	of	 
a	restaurant	or	cafe.	

5.	 Cook	extra	when	you	make	dinner	and	freeze	in	
individual	containers.	Take	it	out	of	the	freezer	 
the	night	before.	

6.	 Have	a	lunch	cooking	party	with	friends.	Make	
soups	and	entrees	in	bulk	that	you	then	freeze	in	
individual	containers.	Have	the	party	regularly,	 
rotating	it	from	home	to	home.	

Coffee

1.	 If	you	have	to	go	to	the	coffee	shop,	order	the	
cheap	stuff.	Then	spike	it	with	milk,	ground	cinnamon,	
and	cocoa.	It	will	taste	great	and	save	you	 
50%	-	in	itself	a	good	chunk	of	change.	

2.	 Wean	yourself	off	that	extra	large	jumbo	coffee.	
Order	smaller	sizes	-	most	coffee	shops	even	offer	a	 
small	10oz	that	isn't	on	the	menu.	

3.	 Invest	in	a	small	coffee	maker	for	work	(or	take	
an	old	one	from	home)	to	brew	your	own	fresh	cup.	

4.	 Keep	your	office	or	kitchen	cupboard	
stocked	with	ground	cinnamon,	cocoa	and	other	
flavors	to	make	your	own	gourmet	brew.	

5.	 Lobby	your	office	to	get	a	better	coffee	maker	or	 
brand	of	coffee.	

6.	 Ask	for	a	nice	travel	mug	for	your	birthday	and	 
brew	coffee	at	home.	

7.	 Coffee	aficionados	plug	your	ears:	If	all	you	need	is	
caffeine,	go	for	black	tea,	a	cheaper	choice	than	coffee.	

Books

1.	 Wait	until	books	come	out	in	paperback.	

2.	 Go	online.	Often	magazines	and	newspapers	
post	current	or	highlighted	articles	online.	

3.	 Never	buy	new.	Online	stores	offer	"used"	books	
that	are	good	as	new.	Just	make	sure	you	are	still	
saving	once	shipping	costs	are	factored	in.	

4.	 Got	a	library	card	in	your	wallet?	Use	it!	

5.	 Get	your	gossip	from	mags?	Read	them	only	
when	you	go	to	the	gym,	doctor	or	hair	stylist.	

6.	 Sell	books	you're	finished	with.	

7.	 Organize	a	book	swapping	party	for	your	 
friends	or	neighborhood.	

8.	 Take	advantage	of	websites	like	"Freecycle"	
where	you	can	find	free	books	and	magazines.	

Season Tickets

1.	 Avoid	ticket	agency	fees	by	purchasing	tickets	in	
person	at	box	offices	or	online	through	 
sites	like	Craigslist.	

2.	 If	you	are	a	student	or	25	or	younger,	look	
for	discounts	to	certain	theater	events.	

3.	 When	buying	season	theater	tickets,	opt	
for	"preview	week"	if	available.	Tickets	will	be	
cheaper,	but	the	quality	will	still	be	great.	

4.	 Volunteer	as	an	usher.	You'll	get	to	see	 
shows	for	free.	

5.	 Look	for	"Standing	Room	Only"	tickets.	

6.	 Get	the	best	seats	in	the	house	and	watch	sporting	
events	from	home.	Make	it	a	party	with	friends.	

Takeout

1.	 Buy	instant	meals	at	the	grocery	store,	
they	are	cheaper	and	efficient.	

2.	 If	you	want	takeout	once	in	a	while	-	pick	it	up	
instead	of	getting	delivery	and	save	a	couple	of	bucks.	
Decide	not	to	get	take	out	before	you	get	hungry.	Once	
you're	hungry	you'll	see	take	out	as	the	only	option.	

3.	 Keep	water	or	drinks	in	your	car	instead	of	 
buying	them	while	you	are	out.	

4.	 Keep	a	snack	with	you	to	eat	on	the	way	home	 
from	work.	

5.	 Keep	fast	and	easy	recipes	and	ingredients	
on	hand	for	quick	and	easy	meals.	

6.	 Plan	meals	for	the	week	and	grocery	shop	on	 
Sunday.	

7.	 Cook	a	bunch	of	food	or	soups,	freeze	them	and	
bring	them	out	on	nights	when	you	are	too	busy	or	 
tired	to	cook.	

Home Decor

1.	 Give	couches	and	chairs	a	fresh	start	by	draping	
fabric	over	them	or	decorating	them	with	 
pillows	or	a	small	rug.	

2.	 Paint	is	a	cheap	way	to	change	the	look	of	a	room.	
(Stores	will	re-sell	paint	that	wasn't	quite	the	right	
color	for	a	previous	customer	but	you	may	love	it!)	

3.	 Buy	accessories	like	candles	on	sale	at	the	
end	of	the	season	before	new	colors	come	in.	

4.	 Plants	are	a	cheap	way	to	dress	up	a	
room.	(Just	don't	forget	to	water	them!)	

5.	 Lighting:	old	lamps	from	thrift	store	or	yard	sale.	
Lampshades:	glue	old	buttons	or	fabric	on	shade.	

6.	 Frame	your	own	photos	with	cheap	store	frames	 
that	you	can	repaint.	

7.	 Go	for	a	mis-matched	look	for	dining	room	table	
chairs	and	dinnerware,	buying	these	things	 
from	thrift	stores.	

8.	 Get	more	decorating	on	the	cheap	ideas	through	 
books	found	at	your	local	library.	

9.	 Trade	furniture	with	a	friend	or	relative.	

10.	Before	you	buy,	check	for	what	you	need	
on	listserves	like	Craigslist	or	Freecycle.	

11.	 Turn	thrift	store	finds	into	something	new.	Teacups	
and	bowls	can	be	come	a	candle	or	plant	holder.	

12.	Make	your	own	curtains	using	fabric	from	thrift	 
stores	or	use	old	sheets.	

13.	Grow	flowers	in	your	garden	to	cut.	

Cable TV

1.	 Keep	track	of	what	you	watch.	You	may	
not	use	everything	you	are	paying	for.	If	not,	
you	can	change	your	subscription.	

2.	 Shop	around.	If	one	company	is	cheaper,	call	yours	
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and	say	you	are	thinking	of	switching.	Often	they'll	
reduce	the	price	so	as	not	to	lose	your	business.	

3.	 Go	for	the	middle	ground.	If	you	have	an	
analog	TV	and	subscribe	to	cable,	try	ditching	the	
cable	and	converting	to	digital	via	a	converter	box.	
You	will	get	better	reception	like	cable	and	more	
channels	than	you	would	with	a	regular	antenna.	

4.	 Ditch	the	cable	and	opt	for	a	subscription	
service	that	mail	DVDs	to	your	home	or	rent	from	
the	library.	You	can	get	your	favorite	cable	series	
that	way.	What	about	sports?	Follow	them	for	
cheap	online.	You'll	still	come	out	ahead	than	
if	you	subscribe	to	the	premium	package.	

Bodycare

1.	 Don't	throw	it	away	unless	it's	really	gone.	For	
example,	you	can	prolong	the	life	of	lipstick	by	 
using	a	lipstick	brush.	

2.	 Clip	coupons	and	read	your	drugstore	flyer	
for	makeup	specials.	Buy	your	favorite	brand	of	
mascara	or	face	lotion	when	it	is	on	sale.	

3.	 Buy	from	drugstores	that	allow	you	to	return	 
makeup	if	the	color	is	wrong.	

4.	 When	buying	at	a	department	store,	try	out	any	 
new	colors	in	before	buying.	

5.	 When	putting	lotion	or	creams	into	hand	or	on	a	
sponge	use	less	than	more.	You	can	always	get	more	
out	of	the	bottle	but	you	can't	always	put	it	back.	

6.	 Use	an	"all	in	one"	for	blush,	eye	shadow	and	lip	gloss.	

7.	 Turn	bottles	up-side	down	to	get	maximum	usage.

8.	 Discover	that	a	color	that	looked	great	on	you	at	
the	store	looks	not-great	everywhere	else?	Have	a	
barely-used	makeup	swap	party	with	good	friends.	

9.	 Go	to	the	drug	store	instead	of	the	cosmetic	
counters	at	department	stores.	You'll	find	this	is	just	
as	good	for	items	like	mascara	and	nail	polish.	

10.	Keep	track	of	that	lip-gloss.	Make	a	pledge	to	
finish	what	you	have	before	buying	new.	Better	yet,	
stick	to	the	lip-gloss	brand	you	know	you	love.	Two	or	
three	bucks	spent	over	and	over	adds	up	over	time.	

Multimedia

1.	 Create	an	entertainment	budget	for	yourself	and	stick	to	it	.	

2.	 Look	in	your	local	paper	for	free	concerts	
to	satisfy	the	need	for	live	music.	

3.	 Did	you	know	you	can	borrow	great	CDs,	DVDs	
and	audio	books	from	your	local	library?	Trust	us	-	it	
isn't	all	Italian	opera	and	wildlife	documentaries.	

4.	 Buy	used:	you	can	find	great	deals	online,	at	 
flea	markets	and	yard	sales.	

5.	 Organize	a	swap	party	with	your	friends	where	you 

trade	CDs,	DVDs	and	games.	

Beverages

1.	 Cut	Coupons!	Buy	in	bulk.	Then	
take	sodas	and	water	to	work	or	school,	
avoiding	vending	machine	prices.	

2.	 Buy	a	reusable	plastic	or	metal	bottle	and	refill	with	
water	at	home.	You'll	save	money	and	the	environment.	

3.	 Go	for	the	tap.	

Cellphone

1.	 Get	the	right	number	of	minutes.	Are	you	going	over	
your	minutes	or	do	you	consistently	have	a	lot	left	over?	
Ideally	you	want	to	use	most	minutes	and	have	some	 
left	over	as	a	cushion.	

2.	 Check	for	services	you	don't	use	that	you	are	
getting	charged	for.	For	example,	are	you	being	
charged	for	insurance	or	roadside	assistance?	

3.	 Read	your	cell	phone	bill	to	make	sure	there	 
are	no	third	party	charges	on	your	bill.	

4.	 Don't	call	411	-	use	services	like	1-800-FREE411	 
instead.	

5.	 For	toll	free	numbers,	call	from	a	land	line.	

6.	 Make	international	calls	from	cheap	online	services.	

7.	 Report	your	lost	or	stolen	phone	immediately!!!	

8.	 Get	your	last	3-6	months	bills	and	figure	out	how	 
many	minutes	you	use	on	average.	Make	

Resources
Here	are	a	few	resources	which	you	may	find	helpful	in	managing	your	finances:

www.360financialliteracy.org	–	A	Web	site	developed	by	the	American	Institute	of	Certified	

Public	Accountants	that	includes	articles,	calculators	and	other	tools	to	help	people	make	

sound	financial	decisions	at	every	stage	of	life,	from	childhood	to	retirement.

www.feedthepig.org	–	Another	Web	site	from	the	American	Institute	of	Certified	

Public	Accountants,	with	information	tailored	to	young	adults,	age	24	to	35.	Web	

site	visitors	can	sign	up	to	receive	weekly	online	money	saving	tips.

www.feedthepig.org/tweens	–	An	area	of	the	above	Web	site	with	information	geared	toward	

4th,	5th	and	6th	graders.	It	has	an	interactive	game	that	teaches	the	importance	of	saving.

www.mint.com	–	A	Web	site	from	the	makers	of	Quicken	with	online	tools	to	help	you	manage	your	money.

www.mymoney.gov	–	A	U.S.	government	Web	site	dedicated	to	helping	Americans	

understand	the	basics	of	personal	finance.	It	also	includes	a	section	for	children.

www.cdhs.state.co.us	–	The	Colorado	Department	of	Human	Services	Web	site,	

providing	information	on	state	food,	medical	and	cash	assistance	programs.

www.colorado.gov	–	The	State	of	Colorado’s	Web	site,	providing	information	on	state	

income	tax,	driver’s	licenses,	vehicle	registration	and	other	state	programs.

www.Irs.gov –	The	Internal	Revenue	Service	Web	site,	featuring	information,	

publications	and	forms	for	filing	Federal	tax	returns.

Volunteer Income Tax Assistance (VITA)	–	The	VITA	program	helps	low-	to	moderate-income	taxpayers	

(generally	earning	less	than	$42,000	a	year)	prepare	their	tax	returns.	Locally	trained	volunteers	provide	this	

service	at	community	and	neighborhood	centers,	libraries,	schools,	shopping	malls	and	other	convenient	

locations.	Most	locations	also	offer	free	electronic	filing.	To	locate	the	nearest	VITA	site,	call 1-800-829-1040.

sure	your	plan	covers	what	you	use	and	
that	you	have	a	reasonable	cushion.	

9.	 Make	sure	you	are	not	getting	charged	for	old	
games	or	ringtones	that	you	no	longer	use	or	have.	

10.	Find	out	what	carrier	most	of	your	friends,	
relatives	or	business	associates	use.	Switch	to	
that	carrier	if	it	offers	free	in-network	calls.	

11.	 Track	your	minutes	so	you	don't	go	over	your	 
minutes.	

12.	Avoid	spending	money	on	ringtones,	games	or	 
other	perks	you	don't	need.	

13.	If	you	don't	absolutely	need	the	mobile	email,	
web	browsing,	entertainment	package,	get	rid	of	it.	

14.	If	you	are	paying	for	each	text	message,	stop	 
texting.	Or	go	on	unlimited	texting.	

15.	Don't	be	afraid	to	dispute	inaccurate	charges	or	 
ask	for	better	deals.	

16.	Rely	on	your	landline	more	for	local	calls.	
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People I Met in Class

1.	 Name	_____________________________	Contact	information____________________

2.	 Name	_____________________________	Contact	information____________________

3.	 Name	_____________________________	Contact	information____________________

4.	 Name	_____________________________	Contact	information____________________

5.	 Name	_____________________________	Contact	information____________________

6.	 Name	_____________________________	Contact	information____________________

7.	 Name	_____________________________	Contact	information____________________

8.	 Name	_____________________________	Contact	information____________________

9.	 Name	_____________________________	Contact	information____________________

10.	Name	_____________________________	Contact	information____________________

11.	 Name	_____________________________	Contact	information____________________

12.	Name	_____________________________	Contact	information____________________

13.	Name	_____________________________	Contact	information____________________
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1. I learned many helpful tips on managing my 

finances.
a.	Yes,	definitely.

b.	Yes,	some.

c.	Just	a	fair	amount.

d.	A	little.

e.	Not	really.

2. The class kept my interest.

a.	Yes,	definitely.

b.	Yes,	some.

c.	Just	a	fair	amount.

d.	A	little.

e.	Not	really.

3. I would recommend this class to a friend.

a.	Yes,	definitely.

b.	Yes,	some.

c.	Just	a	fair	amount.

d.	A	little.

e.	Not	really.

4. The content was appropriate for the subtopics. 

a.	Yes,	definitely.

b.	Yes,	some.

c.	Just	a	fair	amount.

d.	A	little.

e.	Not	really.

5. Because of this class, I feel confident about 
managing my finances.
a.	Yes,	definitely.

b.	Yes,	some.

c.	Just	a	fair	amount.

d.	A	little.

e.	Not	really.

My Feedback
We	are	always	working	to	improve	this	class.	Please	take	some	time	to	respond	to	these	questions	and	leave	

this	form	in	the	classroom	for	us	to	collect.

Other feedback about the class:


